Because it is so important that the infants develop a sense of order in the infant program environment, it is essential that drop off and pick up routines remain consistent.  We have outlined the routine so that all parents or caregivers who drop off or pick up the infants enrolled in our program are doing the same things to maintain consistency for all of the infants.

Drop off:

It will help your child separate more easily if your child has been fed breakfast before entering the classroom and has a dry diaper.  A child who enters the classroom with an empty stomach or an uncomfortable diaper will have a more difficult time feeling safe and secure upon your departure.

Take off your child’s shoes (and yours as well).  Put the shoes on the shoe stand outside of the door.  Please hang your child’s coat on the coat rack outside of the classroom.  (Make sure your child’s items are labeled with their initials).  When you enter the classroom with your child, please take them immediately to the sink and wash his/her hands (again, wash your hands as well).  Your child’s food items and bottles can be placed on the floor of the kitchen over the divider, and the infant staff will put them away.  Please be sure to label and date all food items and bottles at home so you will not have to do this at school in the morning.  We request that parents to not enter the kitchen area.  We need to maintain a sense of order concerning all aspects of the program, and seeing an adult enter the kitchen will signal to the children that it is time to eat and throw off the consistency of the routine.  


We will provide you with a daily sheet to be filled out every morning. You may take some home with you to fill out before coming to school if this is more convenient for you. We will want to know when your child ate last, had a diaper change, and how long he/she slept.  Any additional comments about your child that we should be aware of can be written on the daily sheet as well.  Because we may be working with children upon your arrival, we request that conversation with us is limited at this time.

**In order to respect the other children in the classroom and to give your child our full attention, arrivals and departures are not ideal times for in-depth conversations and conferences. Remember—you may also contact us by phone or email if you have any questions, comments, or concerns. 

skye@thegms.org ,  lisad@thegms.org

Please sit quietly on the floor and allow your child to move freely as he/she chooses. Your child may remain close to you or he/she may move away. You may want to tell your child that you will be staying for “_____” minutes, and then you will leave. When you are in fact ready to leave, please tell your child you are leaving, say your good-byes, and leave promptly. Lingering in the classroom or coming in and out of the door will make the transition more difficult for your child. If you are concerned about your child, you may observe from the observation window. You may also call us if needed.

Please know that it may take a while for your child to adjust to coming to our classroom. Each child is unique and deals with separation and other transitions in different ways. In fact, the same child may deal with these issues in different ways during different stages of life.

Pick up:

This time should be calm and quiet just as arrival. This will be particularly helpful for the children who are not leaving at the same time as your child. 

Again, please take off your shoes before entering the room. Quietly greet your child, wash your hands, collect your child’s items and daily sheet, and tell him/her that it is time to go. Please speak softly with the teachers. If you need to speak with a teacher further and she is able, she will meet with you briefly outside the classroom. However, if it is not an appropriate time, the teacher will set up a later time to meet. If there is something you know you need to discuss with a teacher, please go ahead and set up a time to meet. 

**Please, whenever possible, schedule doctor appointments for the morning (before coming to school) or afternoon (after school).   This will limit the number of transitions and separations your child experiences during those particular days.
